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AWOL/DFR Processing Checklist

Proponent Agency is ACofS, G-1.

UNIT INSPECTED:  
                        


DATE:  

UNIT REPRESENTATIVE:               


PHONE:  

EVALUATOR:                           


  
PHONE:  

Rating Criteria:  (Major Areas:  Items identified by the asterisk (*) on this checklist are considered critical during this evaluation.)

    o STRENGTHS:  Are indicated by all Major Areas checked “YES” which show efforts above and beyond the minimum required, with no on-the-spot corrections.  

    o WEAKNESSES:  Are any major areas checked “NO” and require corrective action.  If a major area has sub-areas marked “NO”, that major area cannot be a strength, and now possesses weaknesses.  

    o MAJOR FINDINGS:  Are those items marked with an asterisk that are recurring deficiencies and indicate serious systemic problems or negligence.  

(*Items not marked with an asterisk that show strengths or weaknesses can be summarized in a “Findings” section.)

NOTE:  Evaluators using this checklist are encouraged to note areas not specifically covered but which may need future attention.  Such notes will not be used as a basis for determining the unit rating.

EANC Form 258-1, AUG 99 (Replaces EANC 271-2R, 1 OCT 93, which is obsolete).

	AWOL/DFR Processing Checklist
	Yes
	No
	N/A

	1.  Whenever a soldier is absent without authorized leave, does the commander conduct an immediate inquiry to determine the soldier’s true status?
	
	
	

	2. Does the unit have ARs 190-9 and 630-10?
	
	
	

	3.  Based on the latest AAA-162 report dated _________, are there any AWOL/DFR?
	
	
	

	4.  Does the S-1/separate company orderly room prepare a DA Form 4187 for submission to PSB and FAO?  DA Pam 600-8 (24 hours after scheduled return date).
	
	
	

	5.  Does the S-1/separate company notify the local Provost Marshal within 48 hours of soldier’s absence and provide information, which could lead to early apprehension?
	
	
	

	6.  Does the S-1/unit commander initiate action regarding reporting of derogatory information and suspense of access?  Is DA Form 5248-R submitted to S-2?
	
	
	

	7.  Does the S-1/unit commander initiate Suspense of Favorable Actions (FLAG) utilizing SIDPERS?
	
	
	

	8.  Is a signed copy of the personal property inventory retained by the S-1/separate company for inclusion in the DFR packet?
	
	
	

	9.  Does the S-1/separate company prepare a letter notifying absentee’s next of kin by the 10th day of absence?
	
	
	

	10.  Does the S-1/separate company drop individuals from the rolls from the unit at 0001 hours on the 31st consecutive day of AWOL?
	
	
	

	11.  Does the S-1/separate company prepare a memorandum revoking security clearance?
	
	
	

	12.  Does S-1/separate company submit the DFR SIDPERS transactions?
	
	
	

	13.  Does S-1/separate company prepare a DA Form 4187 for DFR?
	
	
	

	14.  If an erroneous DFR is submitted, does the PAC know what actions to take?
	
	
	

	15.  Are copies of all documents properly maintained in a file IAW 25-400-2?
	
	
	

	Remarks:   
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